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	FACILITY SELF-INSPECTION CHECKLIST

	

	A
	Parking Lots and Exterior
	Yes
	No
	NA

	
	Paved Areas
	
	
	

	1
	Are all concrete tire stops free from protruding metal anchor rods?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2
	Is parking area free from potholes, depressions or other trip hazards?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3
	Are crosswalks and traffic lanes clearly marked?        
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4
	Are all open drains or channel recesses grated? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5
	Are paved walk path surfaces inspected and repaired (i.e., lifts, cracks, etc.)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Landscaping
	
	
	

	6
	Is all vegetation (trees/shrubs) maintained in a manner to prevent fire hazards, pedestrian injury, and vermin/pest harborage?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7
	Are turf areas inspected for holes, exposed roots, etc. and documented?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8
	Are all irrigation valve covers/sprinkler heads in place? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9
	Are sprinkler/standpipe connections clearly marked?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10
	Are landscape sprinklers (adjacent to walkways) recessed?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Facility Surfaces
	
	
	

	11
	Is the building address or identification clearly visible?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12
	Is building free from signs of vandalism?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13
	Are exterior walls free from cracks or other damage?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14
	Are windows free from cracks or broken panes?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	General
	
	
	

	15
	Is parking area properly illuminated?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16
	If the facility is open at night, is the exterior lighting sufficient? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	17
	Do electric gates function properly?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	18
	Are fire department connection caps in place?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	19
	Are all drain clean out caps in place?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	20
	Are combustible materials stored away from the building?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	21
	Are exits onto public streets free from visibility obstructions?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	22
	Are fire hydrants accessible?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	23
	Is the refuse bin/disposal area maintained in a sanitary manner?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	B
	Electrical
	Yes
	No
	NA

	1
	Are all light fixtures in good condition?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2
	Is appropriate clearance provided around electrical panels (36” in front and minimum width of 30”)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3
	Are electrical panels marked with voltage, current, wattage and other ratings?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4
	Is a directory provided which indicates the purpose of each circuit breaker?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5
	Are openings in the electrical panels guarded and closed?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6
	Are electrical panels cool to the touch?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7
	Are wall plates in place and in good condition?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	C
	Fire Protection
	Yes
	No
	NA

	1
	Are post indicator valves (PIVs) secured in the “OPEN” position?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2
	Is the local fire department acquainted with the facility and specific hazards (if any)? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3
	If building is equipped with an automatic sprinkler system, is the main control valve accessible?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	D
	Walkways and Stairways
	Yes
	No
	NA

	1
	Are holes in the floor, sidewalk or other walking surface repaired properly, covered or otherwise made safe?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2
	Are guardrails provided wherever surfaces are elevated more than 30 inches above any adjacent floor or the ground?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3
	Are grates or similar covers over floor openings, such as floor drains, of such design that foot traffic or rolling equipment will not be affected by the grate spacing?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4
	Are steps on stairs and stairways designed, provided and maintained with a surface that renders them slip-resistant?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5
	Are handrails located between 30 and 34 inches above the leading edge of the stair tread? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	E
	Permits and Recordkeeping
	Yes
	No
	NA

	1
	Are operating permits and records available and current for such items as elevators, air pressure tanks, etc.?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	


All conditions which result in a “No” answer, or for any reason need further clarification or comment, shall be documented in the following table.
	DETAILS & COMMENTS

	CATEGORY                                                                                                                                                    Page ___ of   ___

	Letter
	Number
	Documentation shall be detailed so as to be self-explanatory to anyone evaluating the report (whether present during inspection or not), and should clearly convey the specifics relevant to the observed condition and location. Attach additional sheets as necessary.   
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